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 Transfer to AURC 

(Inactive Storage) 

Form

Please submit to the PPR Office upon completion (Heather McPherson – hmcpherson@athabascau.ca)

NOTE: If a box contains more than one series, briefly describe all series in the same line.
(definitions on next page)
Primary Recordkeeper – provide the name of the office responsible for creating and keeping the master records (e.g., Office of the Registrar)
Department / Unit – provide the name of the organizational unit immediately responsible for the creation and maintenance of the records (e.g., Student Awards & Financial Aid)
Contact Information – name and communication numbers for the person coordinating this process at the office of record. 

Location – indicate where the records are currently situated.

Box No. – the number assigned to each box
Records Series/Description – name of records series or documents, or description of series
Date Range – date range of the series 
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