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Alternate Format Course Material Request Form

By submitting this form, students are bound by copyright law and may not distribute or copy any alternate format material provided for purposes other than personal use. 
Student Information

[bookmark: StudentName][bookmark: Text13]Student Name:	                   Date (mm/dd/yyyy):                                   AU ID#:                                       
[bookmark: Check1][bookmark: Check2]Are you registered with Accessibility Services, meaning have you returned the completed Verification of Accommodation (VOA) form?	 YES |_|	NO |_|
How to Register for Accommodations & Services 
Have you discussed your alternate format course material needs with a member of Accessibility Services? 
[bookmark: Check4][bookmark: Check3]YES  |_|	NO |_|
Have you acquired student aid funding for alternate format services?
[bookmark: Check5][bookmark: Check6][bookmark: Check7][bookmark: Text3]Applying  |_|	Approved |_|	NO  - If|_| no, why?      
Information about federal financial assistance available to students with permanent disabilities including the Canada Study Grant and Grant for Services and Equipment. 
Information about Funding Resources including AU Bursaries for students registered with Accessibility Services.
[bookmark: Check9]Have you activated your Athabasca University O365 OneDrive? |_| Yes / No.|_|  We share material electronically via Microsoft OneDrive or DropBox
[bookmark: Text4]If you use Assistive Technologies to read course-material, please provide details below so we can attempt to ensure the material provided is usable on your technology.       
Accessibility Services uses the default e-mail address in your MyAU Portal communication profile. If you want a different address, please change it in your MyAU.
Courses and Alternate Format Material 

This information is required for Accessibility Services to begin working on your request. We may acquire or create the material. Sometimes requests cannot be filled due to source availability. 
Alternate format course material service eligibility is related to your specific needs due to the impact of your disability. You become eligible for the service only after discussing the accommodation with an Accessibility or Assistive Technology advisor. Someone will be in touch with you if we have questions about your current request.
Please provide an explanation as to how print format materials will eliminate the impact on course work due to your disability.
The most specific information and advanced notice you can provide will allow us the opportunity to deliver your alternate format course material with success. Source availability may limit our ability to provide some materials. Provide up to 3 months for complex requests such as Braille.
Instructions: Please enter your course information in the following table for each course that you are requesting Alternate Format course material. We only provide required course material:
	Course Name &  Number (i.e CRJS 403)
	Course Revision (found on course registration receipt or the on-line on-line syllabus)
	Start Date (mm/dd/yy)
	Material Requested (listed in on-line syllabus as “Course Material” (Textbook - Title & edition; Courseware - student manual, study guide, assignment manual, reading file)

	
	
	
	

	
	
	
	



Format Requested:
	AU Produced Courseware

	Alternate Layout – line spacing, page colour, font 
	
	Large Print
	
	Braille or Tactiles 
	

	Text transcriptions of AU produced multimedia (audio or video material)E-text (text-based PDF)
Text based PDF with navigation support (Bookmarks or split into chapters)
Hard copy of e-textbook and AU produced material (when available)
Braille & Tactile Supplemental Guides to accompany the PDF e-text
Kurzweil 3000 format (un-zoned KESI, zoned KESI is a funded service only)

	
	
	
	
	

	
	
	
	
	
	



e-text (text based PDF)	 hard copy
Other __________________________ (Please contact at@athabascau.ca to arrange an appointment to discuss Alternate Format Services eligibility.
Indicate your reason for requesting alternate format course material: 																											
Return this form to the AT Team by e-mail, fax, or mail at the below coordinates. Someone will contact you regarding your request shortly after receiving it.
E-mail:	AT@athabascau.ca
Fax:	780-421-2546
Mail: Accessibility	 Services
                          Athabasca University, Edmonton
                          Peace Hills Trust Tower
                          1200 – 10011 109 Street, Edmonton, AB T5J 3S8
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