ATHABASCA UNIVERSITY
EXECUTIVE EXPENSE REPORT

Rick Harland
Interim Vice President, Advancement
February 1, 2017 to March 31, 2017

1) Travel expenses
* "Transportation" incudes airfare, public transportation, taxis, parking, mileage per diem, and fuel
** "Incidentals" includes registration fees, telephone calls, internet charges, etc
*** "Recovery" refers to reimbursements from external parties

Hospitality &
Travel Date(s) Destination Purpose Transportation* | Accommodation Meals Incidentals** Working Sessions Recovery *** Total

Jan 17 - 19, 2017 Calgary, Edmoton Business Meetings
283.20 359.26 75.00 - - - 717.46

Feb 12 - 16, 2017 Athabasca Business Meetings
427.20 632.20 160.00 - - - 1,219.40

Feb 22,2017 Edmonton Business Meetings
283.20 - 35.00 - - - 318.20

Mar1- 2,2017 Edmonton Business Meetings
283.20 179.63 80.00 - - - 542.83

Mar 7 - 8, 2017 Edmonton Business Meetings
283.20 163.92 40.00 - - - 487.12

Mar 12 - 16, 2017 Athabasca, Edmonton Business Meetings
424.80 653.78 145.00 - - - 1,223.58

Jan 6- 16, 2017 Athabasca Business Meetings
- 632.20 - 194.25 - - 826.45
$ 1,984.80 $ 2,620.99 $ 535.00 $ 194.25 $ - $ - $ 5,335.04

Receipts for the respective expenses are attached. The balance represents per diem payments that are not receipted.
Please refer to the "Travel and Expense Claim Policy" for per diem rates. http://ous.athabascau.ca/policy/finance/travelexpenseclaimpolicy.htm



MATRIX

Signature:

I agree that my liability for all charges is not waived and agree to be held personally liable in the event
that the indicated person, company or association fails to pay for any part or the full amount of these

charges. G.S.T. #105631154 RT 0008

HOTEL
Mr Rick Harland Room Number: 1005
1 University Dr Arrival Date: 01-17-17
Calgary AB T3E B7T1 Departure Date: ~ 01-19-17
Canada
Page No: 1 ofl
INFORMATION INVOICE
Folio No:
01-18-17
Date Description Charges Credits
01-17-17 Room Revenue 160.00
01-17-17 Destination Marketing Fee - 3% 4.80
01-17-17 Tourism Levy - 4% 6.59
01-17-17 Room GST - 5% 8.24
01-18-17 Room Revenue 160.00
01-18-17 Destination Marketing Fee - 3% 4.80
01-18-17 Tourism Levy - 4% 6.59
01-18-17 Room GST - 5% 8.24
Total 359.26 0.00
Balance 359.26

10640 100th Avenue Edmonton, AB Canada T5J 398 Tel: (866) 465-8150 www.matrixedmonton.com




DAYS INN ATHABASCA

2805-48TH AVENUE
ATHABASCA AB T9S 0A4 CA

Phone: 780-675-7020
Fax: 780-675-7783
Email: daysinnatha@gmail.com
Printed: 2/16/2017 6:54:20 AM

GST# 83485 8763 RTOC

Term ID: 001
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Folio (Detailed)
Name: HARLAND, RICHARD Confirmation Number: 77318948
Account Number: 008-076365
WyndhamRewards #: 159185551B
Address:
Room: 403 Room Type: NK1, 1 KING NSMK Nights: 4 Guests: 1/0
Rate Plan: RACK Daily Rate: $145.00 + $13.05 Tax GTD: MC - MASTER CARD
Arrival: 2/12/2017 (Sun) Departure: 2/16/2017 (Thu) OO XXX XXXX 7722
Room Rate:
2/12/2017 (Sun) - 2/15/2017 (Wed) $145.00 + $13.05 Tax per night.
Date Code Description Amount Balance
2/12/2017 RM ROOM CHARGE $145.00 $145.00
2/12/2017 TAX1 GST $7.25 $152.25
2/12/2017 TAX2 TOURISM LEVY $5.80 $158.05
2/13/2017 RM ROOM CHARGE $145.00 $303.05
2/13/2017 TAX1 GST $7.25 $310.30
2/13/2017 TAX2 TOURISM LEVY $5.80 $316.10
2/14/2017 RM ROOM CHARGE $145.00 $461.10
2/14/2017 TAX1 GST $7.25 $468.35
2/14/2017 TAX2 TOURISM LEVY $5.80 $474.15
2/15/2017 RM ROOM CHARGE $145.00 $619.15
2/15/2017 TAX1 GST $7.25 $626.40
2/15/2017 TAX2 TOURISM LEVY $5.80 $632.20
2/16/2017 MC MASTER CARD ($632.20) $0.00
X000 XX XXX
Summary
Room Tax F&B Other CC Cash DB
$580.00 $52.20 $0.00 $0.00 ($632.20) $0.00 $0.00
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HOTEL
Mr. Rick Harland Room Number: 1416
1 Unversity Dr Arrival Date: 03-01-17
Athabasca AB T9S 3A3 Departure Date: ~ 03-02-17
Canada
Page No: lof1l
INFORMATION INVOICE
Folio No:
03-02-17
Date Description N >Charrges” B Credits
03-01-17 Room Revenue 160.00
03-01-17 Destination Marketing Fee - 3% 4.80
03-01-17 Tourism Levy - 4% 6.59
03-01-17 Room GST - 5% 8.24
Total 179.63 0.00
Balance 179.63

Signature:
I agree that my liability for all charges is not waived and agree to be held personally liable in the event
that the indicated person, company or association fails to pay for any part or the full amount of these
charges. G.S.T. #105631154 RT 0008

10640 100th Avenue Edmonton, AB Canada T5J 398 Tel: (866) 465-8150 www.matrixedmonton.com



8 Holiday Inn

Express
142 03-08-17
Rick Harland Folio No. Room No. 612
A/R Number Arrival 03-07-17
, Group Code Departure 03-08-17
Canada Company . Athabasca University Conf.No. : 62699285
Membership No. : Rate Code : IPF05
Invoice No. Page No. 10f1
Date Description Charges Credits
03-07-17  *Accomodation 146.00
03-07-17 Marketing Fee 4.38
03-07-17  GST #87857 8491 RT0002 7.52
03-07-17  AB Tourism Levy 6.02
Thank you for staying with us! Qualifying points for this stay will automatically be credited to
your account. Please tell us about your stay by writing a review here - www.ihg.com/reviews. Total 163.92 0.00
We look forward to welcoming you back soon.
Balance 163.92

Guest Signature:

I have received the goods and / or services in the amount shown heron. | agree that my liablity for this bill is not waived and agree to be held
personally liable in the event that the indicated person, company, or associate fails to pay for any part or the full amount of these charges. If
a credit card charge, | further agree to perform the obligations set forth in the cardholder's agreement with the issuer.

Holiday Inn Express Downtown
Edmonton10010 - 104 Street
Canada T5J 0Z1 Edmonton, AB

Telephone: (780) 423-2450 Fax: (780) 426-6090

0GST #896724515
www.hiexdowntown.com




RECEIVED
DAYS INN ATHABASCA

MAR§ 3 2017 2805-48TH AVENUE
ATHABASCA AB T9S 0A4 CA

Phone: 780-675-7020
DEACIN/C Fax: 780-675-7783
! -1V Email: daysinnatha@gmail.com

2 3 9n4Y Printed: 3/15/2017 7:15:51 AM
Folio (Detailed) ——
- - CAYAY I AN
Name: HARLAND, RICHARD Confirmation Number: 83428243
Account Number: 085-744650
Room: 203 Room Type: NK1, 1 KING NSMK Nights: 3 Guests: 1/0
Rate Plan: RACK Daily Rate: $145.00 + $13.05 Tax GTD: MC - MASTER CARD
Arrival: 3/12/2017 (Sun) Departure: 3/15/2017 (Wed) X000 XXX XXXX 7722
Room Rate:
3/12/2017 (Sun) - 3/14/2017 (Tue) $145.00 + $13.05 Tax per night.
Date Code Description Amount Balance
3/12/2017 RM ROOM CHARGE $145.00 $145.00
3/12/2017 TAX1 GST $7.25 $152.25
3/12/2017 TAX2 TOURISM LEVY $5.80 $158.05
3/13/2017 RM ROOM CHARGE $145.00 $303.05
3/13/2017 TAX1 GST $7.25 $310.30
3/13/2017 TAX2 TOURISM LEVY $5.80 $316.10
3/14/2017 RM ROOM CHARGE $145.00 $461.10
3/14/2017 TAX1 GST $7.25 $468.35
3/14/2017 TAX2 TOURISM LEVY $5.80 $474.15
3/15/2017 MC MASTER CARD ($474.15) $0.00
YOO XXX XXXX 7722
Summary
Room Tax F&B Other CC Cash DB
$435.00 $39.15 $0.00 $0.00 ($474.15) $0.00 $0.00
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GST# 83485 8763 RT0001



MATRIX

HOTEL

RECEIVED
MAR 2 32017

Mr. Rick Harland Room Number: 1201
1 Unversity Dr Arrival Date: 03-15-17
Athabasca AB T9S 3A3 - Cif Departure Date: ~ 03-16-17
Canada Page N 1 6F1
FINAM O age No: o
INFORMATION INVOICE
Folio No:
03-16-17
Date Description Charges Credits
03-15-17 Room Revenue 160.00
03-15-17 Destination Marketing Fee - 3% 4.80
03-15-17 Tourism Levy - 4% 6.59
03-15-17 Room GST - 5% 8.24
Total 179.63 0.00
Balance 179.63

Signature:

[ agree that my liability for all charges is not waived and agree to be held personally liable in the event
that the indicated person, company or association fails to pay for any part or the full amount of these

charges. G.S.T. #105631154 RT 0008

10640 100th Avenue Edmonton, AB Canada T5J 398 Tel: (866) 465-8150 www.matrixedmonton.com




DAYS INN ATHABASCA

2805-48TH AVENUE
ATHABASCA AB T9S 0A4 CA

Phone: 780-675-7020
Fax: 780-675-7783

Email: daysinnatha@gmail.com
Printed: 1/13/2017 6:06:21 AM

Folio (Detailed)
Name: HARLAND, RICK Confirmation Number: 69353582
Account Number: 167-616821
Room: 203 Room Type: NK1, 1 KING NSMK Nights: 4 Guests: 1/0
Rate Plan: RACK Daily Rate: $145.00 + $13.05 Tax GTD: VI - VISA
Arrival: 1/9/2017 (Mon) Departure: 1/13/2017 (Fri) XK XK XXXX 5571
Room Rate:
1/9/2017 (Mon) - 1/12/2017 (Thu) $145.00 + $13.05 Tax per night.
Date Code Description Amount Balance
1/9/2017 RM ROOM CHARGE $145.00 $145.00
1/9/2017 TAX1 GST $7.25 $152.25
1/9/2017 TAX2 TOURISM LEVY $5.80 $158.05
1/10/2017 RM ROOM CHARGE $145.00 $303.05
1/10/2017 TAX1 GST $7.25 $310.30
1/10/2017 TAX2 TOURISM LEVY $5.80 $316.10
1/11/2017 RM ROOM CHARGE $145.00 $461.10
1/11/2017 TAX1 GST $7.25 $468.35
1/11/2017 TAX2 TOURISM LEVY $5.80 $474.15
1/12/2017 RM ROOM CHARGE $145.00 $619.15
1/12/2017 TAX1 GST $7.25 $626.40
1/12/2017 TAX2 TOURISM LEVY $5.80 $632.20
1/13/2017 VI VISA ($632.20) $0.00
X000 XX XXX 5571
Summary
Room Tax F&B Other CcC Cash DB
$580.00 $52.20 $0.00 $0.00 ($632.20) $0.00 $0.00
By signing below, I agres
Guest Signature: 2uB_ 5 z £ » » 353
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S a S h Bow Valley College
p 345 - 6 Avenue SE, Calgary, Alberta T2G 4V1 Date: 6-Jan-2017
i

AGIN 403-410-1743 splash@bowvalleycollege.ca

Soldto: Athabasca University - / /oq/om jﬂ/’ 1 / L)

l«f*(al/fﬁfv; -

Quantity Description Price

450 programs 185.00

Sub-total $ 185.00

Payment Type: GST S 9.25
[ cash O Credit Card/Debit

Total $ 194.25
RECEIPT ONLY - THIS IS NOT AN INVOICE
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