
ATHABASCA UNIVERSITY
EXECUTIVE EXPENSE REPORT

Estelle Lo 
Vice President, Finance and Administration
December 1, 2015 to January 31, 2016

1) Travel expenses
*   "Transportation" incudes airfare, public transportation, taxis, parking, mileage per diem, and fuel
**   "Incidentals" includes registration fees, telephone calls, internet charges, etc
*** "Recovery" refers to reimbursements from external parties

Travel Date(s) Destination Purpose Transportation* Accommodation Meals Incidentals**
Hospitality & 

Working Sessions Recovery *** Total

Oct 26 - 27, 2015 Edmonton Business Meetings
153.60                      242.64                      25.00                         -                             -                                   -                             421.24                      

Oct 29 - 30, 2015 Edmonton Business Meetings
174.10                      242.64                      50.00                         10.00                         -                                   -                             476.74                      

Nov 1 - 2, 2015 St. Albert Business Meetings
139.20                      133.46                      -                             -                             -                                   -                             272.66                      

Nov 5 - 6, 2015 Edmonton Attend Conference
211.60                      240.26                      -                             262.50                      -                                   -                             714.36                      

Nov 2, 2015 N/A Insurance Premiums
-                             -                             -                             145.00                      -                                   -                             145.00                      

Sep 30 - Oct 1, 2015 Edmonton Business Meetings
153.60                      242.64                      50.00                         -                             85.08                               -                             531.32                      

Nov 22 - 27, 2015 Edmonton Business Meetings
153.60                      1,213.20                   170.00                      30.00                         42.00                               -                             1,608.80                   

Dec 7 - 12, 2015 Edmonton Business Meetings
158.60                      1,114.13                   120.00                      50.00                         196.79                             -                             1,639.52                   

Jan 12 - 14, 2016 Edmonton Business Meetings
153.60                      454.83                      50.00                         10.00                         -                                   -                             668.43                      

1,297.90$                 3,883.80$                 465.00$                    507.50$                    323.87$                          -$                           6,478.07$                 

Receipts for the respective expenses are attached.  The balance represents per diem payments that are not receipted.
Please refer to the "Travel and Expense Claim Policy" for per diem rates.  http://ous.athabascau.ca/policy/finance/travelexpenseclaimpolicy.htm














































	20160131 Lo, Estelle Summary
	Summary

	20160131 Lo, Estelle Receipts 1
	20160131 Lo, Estelle Receipts 2
	20160131 Lo, Estelle Receipts 3
	20160131 Lo, Estelle Receipts 4
	20160131 Lo, Estelle Receipts 5
	20160131 Lo, Estelle Receipts 6
	20160131 Lo, Estelle Receipts 7
	20160131 Lo, Estelle Receipts 8
	20160131 Lo, Estelle Receipts 9

