
ATHABASCA UNIVERSITY
EXECUTIVE EXPENSE REPORT

Estelle Lo, Vice President, Finance and Administration
December 1, 2012 to January 31, 2013

1) Travel expenses
*   "Transportation" incudes airfare, public transportation, taxis, parking, mileage per diem, and fuel
**   "Incidentals" includes registration fees, telephone calls, and internet charges
*** "Recovery" refers to reimbursements from external parties

Travel Date(s) Destination Purpose Transportation* Accommodation Meals Incidentals**
Hospitality & 

Working Sessions Recovery *** Total

Oct 1 to Oct 5
Edmonton, 
Vancouver

Business meetings (2 trips)

872.81                      206.31                      50.00                         10.00                         ‐                                   ‐                             1,139.12                  

Oct 9 Athabasca Hosting

‐                             ‐                             ‐                             ‐                             107.09                             ‐                             107.09                     

Oct 11 Edmonton Business meeting (1 trip, 1 meeting)

147.20                      ‐                             15.00                         ‐                             ‐                                   ‐                             162.20                     

Nov 7 to Nov 8 Edmonton Business meetings (1 trip, 2 meetings)

170.20                      167.28                      25.00                         ‐                             ‐                                   ‐                             362.48                     

Dec 12 to Dec 14 Edmonton Business meetings (1 trip, 3 meetings)

52.00                         308.66                      25.00                         ‐                             ‐                                   ‐                             385.66                     

Nov 2 Athabasca Travel expenses

204.00                      ‐                             ‐                             ‐                             ‐                                   ‐                             204.00                     

Nov 20 to Nov 21 Edmonton Business meetings (1 trip, 3 meetings)

155.20                      154.13                      ‐                             ‐                             ‐                                   ‐                             309.33                     

Nov 29 to Nov 30 Edmonton Business meetings (1 trip, 3 meetings)

147.20                      206.31                      25.00                         ‐                             150.00                             ‐                             528.51                     

Dec 4 to Dec 6
Edmonton, 
Vancouver

Business meetings (2 trips, 3 meetings)

430.10                      334.64                      25.00                         10.00                         ‐                                   ‐                             799.74                     

Jan 10 to Jan 11 Edmonton Business meetings (1 trip, 2 meetings)

147.20                      183.36                      50.00                         ‐                             ‐                                   ‐                             380.56                     

2,325.91$                1,560.69$                215.00$                   20.00$                     257.09$                         ‐$                          4,378.69$               

Receipts for the respective expenses are attached.  The balance represents per diem payments that are not receipted.
Please refer to the "Travel and Expense Claim Policy" for per diem rates.  http://ous.athabascau.ca/policy/finance/travelexpenseclaimpolicy.htm
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