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1) Travel expenses
*   "Transportation" incudes airfare, public transportation, taxis, parking, mileage per diem, and fuel
**   "Incidentals" includes registration fees, telephone calls, and internet charges
*** "Recovery" refers to reimbursements from external parties

Travel Date(s) Destination Purpose Transportation* Accommodation Meals Incidentals**
Hospitality & 

Working Sessions Recovery *** Total

Jan 10 to Jan 11 Edmonton Business meetings (1 trip, 1 meeting)
‐                             160.20                      ‐                             ‐                             ‐                                    ‐                             160.20                     

Feb 18 to Feb 20 Edmonton Business meetings  (1 trip, 1 meeting)
‐                             586.14                      95.05                         ‐                             ‐                                    ‐                             681.19                     

Mar 23 to Apr 17
Edmonton, San 
Francisco

Business meetings
596.48                      320.88                      ‐                             1,701.22                   ‐                                    ‐                             2,618.58                  

Apr 18 to May 10
Edmonton, San 
Francisco

Business meetings / Conference
80.00                         3,836.10                   ‐                             255.00                      209.23                              ‐                             4,380.33                  

676.48$                    4,903.32$                 95.05$                      1,956.22$                 209.23$                           ‐$                           7,840.30$                

Receipts for the respective expenses are attached.  The balance represents per diem payments that are not receipted.
Please refer to the "Travel and Expense Claim Policy" for per diem rates.  http://ous.athabascau.ca/policy/finance/travelexpenseclaimpolicy.htm
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